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PURPOSE:  

To ensure accurate recording of capital purchases. 

 

SCOPE:  

Applies to all expenditures of Brescia University College. 

 

POLICY: 

1. To be considered a capital expenditure, the following criteria must be met:  

a. The item must have a useful life of more than one year; 

b. Anything under $5,000 may be expensed. 

c. Computer desktop systems and laptops will be capitalized, regardless of cost. 

d. In the case of renovation, the expenditure must involve an alteration, betterment 

or improvement. 

2. The cost of the capital asset to be recorded will include the costs to acquire, construct, 

develop or improve an existing capital asset. Moving costs, installation costs and the 

cost to bring the condition of the asset to the level necessary for its intended use shall 

also be considered part of the capital cost. 

3. Brescia will maintain complete and separate accounts for each significant and 

meaningful capital asset category. At a minimum, the categories should include Land, 

Buildings, Leasehold Improvements, Furniture and Equipment, Computer Hardware 

and Software, and Automotive. 

4. The Vice-Principal, Finance and Administration maintains a Statement of Continuity, 

which records the details of additions, disposals and amortization on an annual basis. 

5. If the funds to purchase the capital asset have been received from an external source 

(e.g., donations, special government funding), these funds must be set up as Deferred 
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Capital Contributions and drawn down annually by the amount of the amortization on 

the particular asset. Brescia must maintain detailed records for each asset funded in 

this way. 

6. Capital expenditures should be planned and approved as part of the budgeting 

process. 

7. Brescia’s Purchasing Policy shall be followed for all capital expenditures. 

8. A summary report of all capital expenditures with a comparison to the capital budget 

for the fiscal year is prepared on a quarterly basis for review by the Finance, Audit 

and Investment Committee. 

 

 

REFERENCES: 

Brescia University College Policies and Procedures: 

 Purchasing Policy 

 Amortization of Capital Assets Policy 


